
COMPLETING AN ASSIGNMENT FROM ONEDRIVE 
 

1. In your course, click on the Office365 link. If you are not logged into Office365, Canvas 
will prompt you to login using your Leon County Schools email address and password 
(studentID@edu.leonschools.net – password: same as the one you use to log into 
Classlink) 

 

 
 

2. Click on the assignment. Your teacher has embedded an Office365 document on the 
page. If you are logged in, it will load momentarily. If not, it will ask you to log in (see 
info from above) 

 

  
 
 



3. Click on Edit Document. 
 

 
 
4. Once it opens up, you can type directly into the Office document (PowerPoint, Excel, 

Word). When you are ready to submit your assignment, click the submit button:  

 


